ATTENDANCE MACHINE NOT SCANNED FORM

NEmE /D S DA B SIS i i 1o 5 s s s 430 B L o A Dates ity
Please tick (V) below:
[ unable to scan face/palm today. Arrived at

[ pid notscan face/palm on a previous day, ondate @ ......cocoiiiiiiiinnn,

Employee’s signature ......ccvviinevvicinsiiennnsansnsennns VP/KS/Mgr Approval signature .......ccccvuvvvmeeniicnniinnnn,

Please fill in this form:

o |f you were unable to scan your face/palm or the machine was not capturing your face/palm on the same day, you do not
need VP/KS/Mgr approval.

e [f you were unahle to scan your face/palm on a previous day, you need \\P/KS/Mgr approval.

Please give the completed form to the HR dept.




